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Verification of OOS Service
TRS224 (08-24)

Name
TRS Participant ID or
Social Security Number 

Part A. This portion of the form is to be completed by an authorized official in the business or personnel office of the institution in
which the out-of-state service was rendered. Please return the completed form to the member for submission to TRS of Texas.

I HEREBY CERTIFY THAT:

1. According to the records in my office, the person named above was employed and paid by the public educational institution
named for the period shown;

2. This was a public educational institution maintained during the period shown by a state or territory of the United States or
by the United States for the children of United States citizens;

3. This employment was for one-half or more of the standard work load at a rate comparable to the rate of compensation paid
other persons employed in similar positions;

4. Prior to 2011-12, this employment was for at least four and one-half months of the school year, or for at least a full
semester of more than four calendar months, or for at least 90 working days. For 2011-12 and later, this employment was
for at least 90 working days per school year. Service rendered as a substitute was at least 90 days. For employment
regularly scheduled for fewer than five days per week, beginning September 1, 2015 and after, this  employment was for 90
days or was for at least four and one-half months, between September 1 and August 31. The four and one-half month
period must include four full calendar months in which the employee rendered service and was paid or used paid leave at
least 8 days in each month and an additional five days of service rendered and for which employee was paid or used paid
leave in another calendar month or months, not including the four full calendar months.

5. This employment was not conditioned upon the employee being enrolled as a student at the same institution.

Signature and Title of Verifying Official Email Address Date

Name of School District, College, or University (PLEASE PRINT) Phone Number

*Please list each school year separately

School Year
(Sept - Aug)

No. of
Days of
Service

Position Name of School System City County State
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Signature Date

Part B.  This part is to be completed by the TRS member.

IMPORTANT INFORMATION:  If you have at least five years of TRS membership service credit for actual service with a TRS-covered 
employer, you may purchase one year of eligible out-of-state service credit for each year of service credit with a TRS-covered 
employer, up to a maximum of 15 years as long as your eligible out-of-state service credit is not currently maintained in another 
public retirement system. Service credit is considered maintained in another public retirement system if you have contributions in the 
other public retirement system for the service credit you wish to purchase.

If you have this type of special service, a copy of the Teacher Service Record filed in the personnel office of the school district in 
which a member is employed may be used to verify public school service in other states. This service requires deposits and fees and 
must be purchased prior to the effective date of retirement Please ask the appropriate official of your school district to submit a 
photocopy of each page of your Teacher Service Record listing your out-of-state service. The Teacher Service Record must reflect 
the number of days employed and the percentage of time worked during each school year verified and the signature of the original 
certifying school official. TRS will provide a cost statement upon receipt of proper verification.

If you do not have a Teacher Service Record, or your Teacher Service Record is unavailable, please have your former out-of-state 
employer(s) complete Part A of this form and return it to you for submission to TRS. 

If your eligible out-of-state service is not currently maintained in another public retirement system, your purchase of out-of-state 
service credit is treated as qualified permissive service credit under federal tax law and you may purchase up to the maximum of 15 
years of out-of-state service credit.

If your eligible out-of-state service is currently maintained in another public retirement system, your purchase of out-of-state service 
credit is treated as non-qualified permissive service credit under federal tax law. You are permitted to purchase up to a total of five 
years of non-qualified permissive service credit.

INSTRUCTIONS:  You must complete the certification below by choosing only one of the options. It is important that your certification 
be accurate. If TRS determines that your certification was inaccurate, TRS may be required to deny you service credit and refund 
amounts you paid to TRS for the denied service credit. Your refund may be subject to federal income tax and an additional 10 percent 
early withdrawal penalty assessed by the Internal Revenue Service (IRS) may also be applicable.

I HEREBY CERTIFY THAT :

  None of the out-of-state service listed in Part A is currently maintained in another public retirement system.

  All of the out-of-state service listed in Part A is currently maintained in another public retirement system.

  For the out-of-state service listed in Part A, only the service credit relating to the following school years are currently maintained 
in another public retirement system (list each school year separately):
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