
Member Data Contract & Position Record 

MD40 Record 

This record provides contract and position information on each TRS eligible member prior to start of 

employment and prior to submittal of regular payroll contributions for the first time.  Additionally, this 

record is to be submitted as follows: 

(1) In July for members who have contracts or work agreements that begin in July; 

(2) In August for members who have contracts or work agreements that begin in August;  

(3) In September for members who have standard (September through August) contracts or work 

agreements. 

AND 

(4) During the year when new TRS eligible members are added to payroll.  A record MD20 and MD30       

should also be sent the same month. 

If a person performs multiple jobs on a regular basis, they should have multiple MD40 records 

submitted. However, if multiple jobs fall within the same position code (01, 02, 03, 04, 05, 06), only 

one record may be submitted per position code; therefore, the MD40 record should include 

information on the employee's primary position.   If each job is in a different position code, and your 

software allows for multiple records, you may submit a record for each different position code.  If 

you are only able to submit one MD 40 record for a member, that record should include 

information on the employee’s primary position. 

The position codes are as follows:     

 Professional/Administrative (01) - Chancellor, Dean, President, Superintendent, 

Principal, Attorney, Accountant, Director, Administrator, etc. 

 Teacher, Full-Time Librarian (02) 

 Support Staff (03) - Aide, Clerk, Security, Maintenance, Groundskeeper, Cook, 

Secretary, Computer Operator, etc. 

 Bus Driver (04) 

 Full-Time Nurse/Counselor (05) 

 Peace Officer (06) 

This record replaces two report types previously required:  (1) Certification of Contract/Work 

Agreement Report and (2) Member Position Report. 

All fields must be padded to their full length.  Left pad numeric fields with 0.  Right pad alpha fields 

with spaces. Note: If a member’s name consists of only one name, it must be placed in the “Last Name” 

field and the other name fields padded with spaces. 



Beginning 
Position 

Ending 
Position 

Element Length Description 

1 4 TRS District 
Number  

N4 TRS assigned district number 
Must match lead record 

5 6 Report Type 
Code="MD" 

A2 Code indicating type of report 
Must match lead record 

7 8 Record Type 
Code="40"  

N2 Code indicating type of record 

9 17 Member 
Identification 
Number 

N9 Member identification number (social 
security number or TRS assigned 
number) 

18 25 Date of Birth N8 Member date of birth (DOB) in 
MMDDYYYY format 

26 26 Gender Code A1 Member sex (F or M)  

27 51 Last Name  A25 Member last name 
Hyphens and apostrophes are acceptable on 
all names 

52 76 First Name A25 Member first name 

77 80 Generation A4 Jr., Sr., I, II, III, etc. 

81 105 Middle Name A25 Member middle name  

106 106 Pay Unit / 
Salary Flag  

A1 Code indicating if member is hourly or 
salary (H or S) 

107 111 Hourly Rate N5 For hourly employees, their normal 
hourly rate of pay (no edit characters, 2 
decimal places implied)  

112 112 Year Round 
School Flag  

A1 Flag indicating if employed in a year-
round school (Y or N) 

113 113 Non-standard 
Contract Flag 

A1 Flag indicating if member has a non-
standard contract or work agreement.  
Non-standard contracts or work 
agreements are defined as beginning 
after June 30th but before September 
1st of the same year  (Y or N) 

114 121 Beginning 
Date of 
Contract/Work 
Agreement 

N8 Beginning date of new year 
contract/work agreement MMDDYYYY 
format Calendar date, not fiscal 



122 129 Ending Date of 
Contract/Work 
Agreement 

N8 Ending date of new year contract/work 
agreement MMDDYYYY format 
Calendar date, not fiscal 

130 138 Amount of 
Salary Paid in 
July Under the 
Contract/Work 
Agreement for 
the new year 

N9 ONLY for non-standard contract/work 
agreements beginning in July.  Report 
the amount of salary paid in July under 
the new contract/work agreement.  
This represents payment number 1 for 
the new contract/work agreement.  (No 
edit characters, 2 decimal places 
implied.) 

139 147 Amount of 
Salary Paid in 
August Under 
the 
Contact/Work 
Agreement for 
the new year 

N9 ONLY for non-standard contract/work 
agreements beginning in August.  
Report the amount of salary paid in 
August under the new contract/work 
agreement.  This represents payment 
number 1 for the new contract/work 
agreement. (No edit characters, 2 
decimal places implied.)  

148 150 Number of 
Paid Days in 
Contract/Work
Agreement 

N3 Actual number of paid days in contract 
or work agreement. 

151 153 Percentage of 
Time Worked 

N3 100% or less (no edit characters, no 
decimal places implied) (do not include 
the % sign in the field) 

154 155 Position Code N2 Code indicating primary position 
See codes below 

156 156 Member Pays 
FICA 

A1 F=Full, N=None, M=Medicare Only 

157 164 ORP Eligibility 
Date  

A8 Higher education only.  Date on which 
member became eligible for ORP. 
MMDDYYYY format. Pad with spaces 
if not used 

165 172 ORP Election 
Date 

A8 Higher education only.  Date on which 
member elects ORP.   MMDDYYYY 
format. Pad with spaces if not used 

173 173 ORP Vested 
Flag 

A1 Higher education only.  Y=Yes, N=No 

Pad with space if not used  

174 200 Blank A27 Pad with spaces 



Last Updated on 01/23/2013  

By Teacher Retirement System of Texas  

 

Position Codes: 

‘01’=Professional/Administrative Staff 

‘02’=Teacher/Full-time Librarian 

‘03’=Support Staff 

‘04’=Bus Driver 

‘05’=Full-time Nurse/Counselor  

‘06’=Peace Officer 

 


