
Regular Payroll and Member Data
Reports

Submit Member Data Report and resolve Warning messages
before submitting Regular Payroll Report.

Member Data Report provides member demographic information
SS#, name, birth date, gender

Regular Payroll Report utilizes demographic information
Error message given if reporting entity demographic data if it
does not match TRS data

Demographic data is synchronized through Member Data Report





How to Fix Demographic Errors 
on Regular Payroll

1. Determine whose data is correct 

2. If TRS Data is correct, change data in 
your file and resubmit the RP Detail File

3.   But if your data is correct, create an MD25 
to correct TRS.
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Demographic ERRORS
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Regular Payroll

Member Data
1. Fix RP Demographic Errors through Member Data

2.  Must Resubmit Regular Payroll Detail after MD Records are 
Accepted.



Regular Payroll and RR Warning 
Message

• MD40 record must be accepted by TRS.  If it is not, the 
following message will be given on the Regular Payroll 
Report for each employee without an MD40 on file

RR - CONTRACT CERTIFICATION NOT FOUND FOR FY: 2012 -
YOU MUST SUBMIT AN MD 40 RECORD FOR THIS MEMBER 

Resolve MD40 Warning messages through Member Data Report to 
prevent RR Warnings on Regular Payroll
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