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Disclosure 

This presentation is intended as a high level overview of TRS Laws and Rules 
related to reporting. This presentation should not be viewed as a comprehensive 
overview of the TRS reporting process. 

The information in this presentation is based on the TRS Laws and Rules as of 
the 2020-2021 fiscal year

Please see the various RE Portal training and resources available on the TRS 
website for more complete information. 
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Part 1 – Active Employees

• TRS Eligible Employment

• View Employee Information

• Census Data



TRS Eligible Employment

Three Requirements

Must be established through a single employer
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Working ½ time or 

more of the FTE for 

the position (not the 

person) 

Definite period of 

time 4 ½ months or 

longer

OR

Undefined amount 

of time

Comparable rate of 

pay



Considerations for Eligibility – Concurrent Employment

• If eligible at one employer, then all employment with TRS-
covered employers is reported as eligible

• Exceptions:

• Substitute work is not considered employment for TRS 
purposes

• Student Employment at a Higher Education employer 
is not considered employment for TRS purposes (not 
applicable to non-higher education employers)

• Combine multiple positions at ONE employer to meet 
eligibility

• Different FTEs for each position
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Additional Considerations for Eligibility

• No Full-time Equivalent (FTE)

• Earning a Year of Service Credit

• Substitute Work

• A person who serves on a temporary basis in the place 
of a current employee and is paid at the daily rate of pay 
as set by the employer.
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Substitute

• Active employee working in a vacancy is NOT a substitute

• Recommend REs establish a way to document the employee of record who a 
person is subbing for

• TRS Audit is monitoring substitutes in vacancies
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TRS Definition of Full Time Equivalent

• The number of hours per week that an employee must work to be considered 
full-time in their primary position, entered as any number from 30-40. 

• If the employee's position doesn't have a full-time equivalent, enter 00. 
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Temporary vs. Part Time Employment

• Temporary employment is total employment lasting less 
than 4 ½ months (18 weeks)

• Irregular or seasonal employment that will cover more 
than 4 ½ months of the school year must be listed as 
Less Than Half Time
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Online Resources for Eligibility
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View Employee Information Screen

• Look up all new hires

• Enter SSN and either last name or DOB -
Not all 3

• Screen will let you know:
• If person is already a TRS member

• If New Member Contributions due

• If person is a TRS retiree
• Person’s retirement date

• If retiree is subject to surcharges

• If person has elected ORP
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View Employee Information – No TRS Account
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View Employee Information Screen – ED 20 received only
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View Employee Information---Current TRS Member
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View Employee Information – Active Member Continued
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View Employee Information - Continued
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View Employee Information - Continued
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View Employee Information - Continued
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View Employee Information – Viewing Contract and Payroll Data
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View ED Contract Info Screen
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View Employee Information - Continued



22

View RP Payroll Information screen
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View Employee Information - Continued



• Report an employee’s name as it appears on their 
Social Security card

• Report the date of birth and gender as they appear on 
the employee’s government-issued identification

• The State Auditor’s Office (SAO) conducts census data 
audits annually at REs around the state
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Reporting Accurate Demographic Information



Employee Demographic (ED) Report

• The purpose of the Employee Demographic Report is to create and maintain 
information for TRS participants

• ED20, ED25, ED40, ED45 & ED90

• Can submit and complete as many ED reports as needed each month

• Examples of when to send ED records
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New Employee

ED20 or ED25

ED40

Change 

Positions

ED45 to 

End/Add*

Terminate ALL 

Employment

ED90



Important Fields on ED 40

• Position code

• Employment type

• Membership eligibility flag

• Non Standard Work Week

• ORP eligible position flag

• Entitled to group benefits under UT/A&M/ERS
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ED 45 Record

• The purpose of the ED 45 record is to edit, end, end/add or delete position 
information for TRS participants

• Examples of when to send ED 45 records
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Edit

Incorrect original 

information

End 

Position ends 

prior to 

expected, not 

termed

End/Add

Original position 

ends, new 

position

begins 

immediately

Delete

Position record 

submitted in 

error



TRS Forms

• TRS 7 – Notice of Final Deposit before Retirement and 
School Official Certification of Salaries 

• TRS 8 – Notice of Final Deposit of Deceased Member Form

• TRS 22I – Verification of Service and Salary Form

• TRS 22S – Verification of Substitute Service and Salary Form
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 7 – Notice of Final Deposit before Retirement and School Official Certification of Salaries 
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 8 – Notice of Final Deposit of Deceased Member
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TRS 22I – Verification of Service and Salary – Page 1

45



TRS 22I – Verification of Service and Salary – Page 1
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TRS 22I – Verification of Service and Salary – Page 1
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TRS 22I – Verification of Service and Salary – Page 1
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TRS 22I – Verification of Service and Salary – Page 1

49



TRS 22I – Verification of Service and Salary – Page 1
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TRS 22I – Verification of Service and Salary – Page 2
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TRS 22S – Verification of Substitute Service and Salary

52

Employee’s Information



TRS 22S – Verification of Substitute Service and Salary
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Part 2 – TRS Retirees

View Employee Information

Half-time Definition

Substitute

Independent Contractor
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Three Categories of Retirees

Retired BEFORE 

September 1, 2005

Retired between September 

1, 2005- January 1, 2011

Retired AFTER January 1, 

2011

Retiree may work without 

limit and receive annuity

Retiree may work without 

limit and receive annuity

Retiree limited to working 

one-half time or less or 

substitute UNLESS there has 

been a 12-consecutive month 

break in service

No surcharges due Surcharges due if retiree 

works more than amount 

allowed

Surcharges due if retiree 

works more than amount 

allowed 

Three Categories 

https://www.trs.texas.gov/TRS%20Documents/update_feb_2018.pdf
https://www.trs.texas.gov/TRS%20Documents/employment_after_retirement.pdf
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View Employee Information Screen for a Retiree
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View Employee Information – Retiree continued
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View Employee Information – Retiree continued
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View ER Employment Info
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View Employee Information – Retiree continued
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View ER Transaction Info



One-Half Time for Retirees

One-half time for Employment After Retirement AND Surcharges is defined as: 

• Working the equivalent of 4 clock hours for each workday in the calendar 
month under the one-half time exception. 

• The total number of hours allowed for that month may be worked in any 
arrangement or schedule. 

• Workday is defined as Monday -Friday, regardless of whether reporting 
entity is open or closed** 

• When a retiree combines substitute and one half time employment in the 
same calendar month, the retiree may work only one-half the number of 
workdays in that calendar month. 

**This is for Employment After Retirement and Surcharge purposes ONLY, not Active members**

62



63

Employment After Retirement Limits Chart



TRS Retirees-Other Considerations

Retirees are considered employees during the first 12 consecutive-calendar-
months following retirement if they are performing duties or providing services for
an educational institution that an employee of the institution would otherwise
perform and working as an independent contractor, volunteer or waiving
compensation.
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Sec. 824.601RULE §31.11

https://www.trs.texas.gov/TRS%20Documents/update_feb_2018.pdf
http://www.statutes.legis.state.tx.us/Docs/GV/htm/GV.824.htm
https://www.trs.texas.gov/TRS%20Documents/update_feb_2018.pdf
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=34&pt=3&ch=31&rl=11


Retirees as Substitutes

Retirees may substitute for another employee for an unlimited number 
of days

Retirees substituting in a vacant/open/newly created/unfilled position:
• 20 days per vacancy
• Cannot be vacancy created by retiree’s retirement
• Cannot be hired to fill position as the employee 

• TRS Audit monitors retirees reported as a substitute for more than 20 
days in a vacancy. 
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Reporting Retirees

For TRS retirees:

• Must be reported each month the retiree works and/or receives pay

• MUST report the actual days and hours worked in the calendar month. 

• Reporting scheduled days and hours is not permitted 
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