TRS®PAVES Supplier Profile Activation

Procurement and Vendor e-System

Step 1 — Access Supplier Profile

+ After a Contract or Purchase Order has been awarded, you will be asked to complete the activation process.
» Begin by logging into PAVES and selecting Company Profile.
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Step 2 — Upload Documents
* Next, in the Documents & Certs. link, add your required documents.
o W9 Form (Legal)
o TINS Form (Other)
o Direct Deposit Form (Other)
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Step 3 — Submission

* Click Submit for Activation.
+ This will notify TRS, who will approve/reject the request.
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