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How to Complete an Assigned Deliverable in PAVES 

 

When a vendor is assigned a deliverable, they will receive a notice three days before and on the due date.  
Then, receive a notice every day once it is past due.   

The notification will look like the following: 

 

 

To upload your deliverable, log into PAVES, click the “Contracts” tab at the top, and then click “Manage 
Contracts”: 
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You will come to a list of your contracts.   

Note that there are many filters set up at this view.  If you want to remove the filter, you can click the “x” in 
the Status section to remove all filters or the “x” next to the status you would like to remove. 

Click the pencil icon next to the contract with the due deliverable. 
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When you enter the contract record, you will want to go to the black column on the right-hand side and click 
the “Deliverables” tab. 

 

 

You will see the deliverables as a list when you click on the deliverables tab.  They will not be listed by the due 
date.  To list the deliverables by the due date, you can click the column header to have them sorted by due 
date.  
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Click on the pencil icon to go into the deliverable to upload your deliverable documentation. 
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When you open the deliverable record, there are several items that you will want to take note of: 

Who should you contact concerning the deliverable? 

 

When is the deliverable Due? 

 

What is the status of the deliverable? 

 

List of potential Status:  

 Met/Approved 

 Not Required/Canceled 

 Met/Approved with Exceptions 

 Not Met (Final Decisions) 

 Open (Notices go out when in this status) 

 Returned/Still in Progress 

 Met/Approved with Corrections 
 

Open Status: 

If you submitted a deliverable, and it is still in “Open” status, please contact  PAVEShelp@trs.texas.gov. 

When do Notifications go out? 

Notifications will go out to the Vendor and the Contract Manager: 

• Three days before the due date of the deliverable 
• The day the deliverable is due 
• Every day the deliverable is past due 

 

  

mailto:PAVEShelp@trs.texas.gov


Page 6 of 8 
 

What is the deliverable is required? 

The name and description will provide information on what is needed for the deliverable. 

 

 

How do I enter a deliverable? 

You may be required to upload a document or provide confirmation of task that was performed.   
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How do I submit a deliverable? 
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Below is a screenshot of the entire Deliverable Record: 

 

 

 

 

 

 

 


