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RE Ledger: 
Balancing with TRS



Disclosure 

This presentation is intended as a high-level overview of TRS Laws and Rules 
related to reporting. This presentation should not be viewed as a comprehensive 
overview of the TRS reporting process. 

The information in this presentation is based on the TRS Laws and Rules as of 
the 2020-2021 fiscal year

Please see the various RE Portal training and  resources available on the TRS 
website for more complete information. 

2



• Reading ledger
• Reconciling regularly
• Checking balances

• Resources:
• Shortage/overage email
• Totals screen
• TEXNET power point

• Validation 803
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Agenda



• Ledger is in layman’s terms, not accounting language
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Reading Ledger

1 2 3 4 5 6 7 8



5

Filtering Ledger by Contribution Type



Filtering Ledger by Time Frame
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Report Month:Posting Date:
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Viewing Balances: Net Total vs. Contribution Type

When not filtered by contribution type, 
balance is net total of all contribution 
types.

When filtered by contribution type, balance 
shows for that contribution type only.



• Checking your RE Ledger Balances 
frequently will help you stay on top of 
your organization’s deposits. 

• TRS recommends that you check 
balances each month after you have 
completed your Regular Payroll (RP) 
and Employment After Retirement 
(ER) reports.
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Reconciling Ledgers



Other things to consider…

Your balances should reconcile every month.
Check your balances as soon as:
• TEXNET is posted; and when the 

report has completed.

If you find that you have a shortage, you may transfer from another available fund 
type OR you may TEXNET the shortage.

For more information on Penalty Interest and Penalty Fees, please refer to the 
TRS Website.

https://www.trs.texas.gov/Pages/re_penalty_interests.aspx
https://www.trs.texas.gov/Pages/re_penalty_fees.aspx


• Cash overage/shortage email sent on last business day of month
• Balance as of end of business that day. Balances will reflect:

• If TEXNET for next month has already been received
• If report for the next month has already completed
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Monthly Cash Overage/Shortage Email



RE Ledger Balance Training - Reconciliation

View the TOTALS PAGE from your report

• The totals page will show the current account balance in each fund type on 
your report

• Please note this is a DYNAMIC screen
• The totals screen does NOT keep information as of the date the report is 

completed.
• The balances shown in the Balance Column are as of the current 

day/time you are viewing the screen.



Resources: Totals Page
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Transferring – Credits and Shortages

• Available credit from one fund type may be transferred to pay 
a shortage in another fund type.

• Credit balances in Pension fund types can only transferred to other Pension 
funds.

• Credit balances in Healthcare Fund types can only be transferred to other 
Healthcare Fund types.

• No transfers are allowed into or out of Member Contribution (MC) or 
Member Insurance Contribution (IN) or Service Credit Purchase Payment 
(SP).

View the list of allowable transfers

https://www.trs.texas.gov/Pages/re_limit_transfers_refunds.aspx
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Resources: Transfers

From the Administration tab, 
Select Transfer Funds. Choose 
account to transfer from, 
account to transfer to from the 
dropdown menus

Enter amount of transfer, then 
click box next to the payable 
item(s) you want the funds 
taken from. 



TRS has created some additional resources to help you manage your balances:

oVideo tutorial on transferring funds.

oModule on with navigating the TEXNET process

oUpdated Payroll Manuals
oPublic Schools
oHigher Education
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Additional Resources

https://www.trs.texas.gov/TRS%20%20RE%20Portal%20Online%20Training/re_training_transfer/story_html5.aspx
https://www.trs.texas.gov/TRS%20Documents/tn_texnet.pdf
https://www.trs.texas.gov/TRS%20Documents/re_payroll_manual_public_schools.pdf
https://www.trs.texas.gov/TRS%20Documents/re_payroll_manual_higher_education.pdf


“Current month report cannot complete due to balance owed for one or more 
contribution. Please review the RE Ledger and submit any TEXNET deposit needed 
to pay outstanding balances.”

• Validation 803 will prevent employers from completing their current month report 
until they’ve paid the balances due to TRS.

• TRS will initiate further review and action, including up to a warrant hold on state 
funding, for failing to resolve outstanding balances.
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Validation 803



17

Questions?
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