APRIL 2022 VOLUME 41 | NUMBER 4

TEACHER RETIREMENT SYST of TEXAS

DELETED RECORDS VERIFICATION REFRESHER

Any time you delete a Regular Payroll (RP) or Employment After Retirement (ER) record prior to reaching a completed status on the
report, it generates a Deleted Records Verification report. The purpose of this report is to provide TRS with detailed information on

why the record was deleted. When completing the verification report, you have the option of selecting one of the following deleted
reasons that best fits:

¢ Record was Combined: Should be used any time your software may have generated multiple RP20 records for the same
individual and it is determined that all information should be combined into one RP20.

¢ Record Created in Error: You have determined that the RP20 record is not needed, and nothing should be reported for the
employee for that report month.

¢ Duplicate Record: Should be used when your software has created two RP20 records reporting the same information. Review
the information to confirm they are duplicates and delete one RP20 record.

¢ TRS Maintenance or Defect: This reason code should only be used if you have received specific instructions from your RE
coach to delete the record due to a defect. There may be scenarios where the only option is to delete, pending the defect
correction on a scheduled software maintenance.

¢ Retiree Reported on RP: You have determined that the RP20 record created is for a TRS retiree and should be reported on ER
report. Delete the RP20, create an ER20 to report the information, and update your software to reflect the employee is a TRS
retiree. Note: You should take this step unless you need to report final compensation and contributions that the retiree earned
prior to retiring in the RP20. If this is the case, please reach out to your coach for assistance.

* Non-Retiree Reported on ER Report: This scenario should be used if you have an ER20 record for an employee that is not a TRS
retiree. Confirm with your coach that the employee is not a TRS retiree. Once confirmed, delete the ER20 from your report and create
an RP20 to report the information. Also, you will need to update your software for it to generate RP20 records going forward.

¢ No Longer Employed: For this scenario, please confirm that an ED90 was submitted for this employee prior to deleting the
RP20. Once confirmed, you may delete the RP20 if it is determined that the record was generated after the final report month,
and nothing further needs to be reported. If you need to report final compensation after the final report month, please reach
out to your coach for further assistance before you delete the RP20.

e Other, Please Explain: Only use this reason code if the reason for the record being deleted does not fall under one of the other
options. When selecting Other, please make sure that you are provided enough information to justify the deletion of the record.

continued on page 2 >
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CONCURRENT EMPLOYMENT ERRORS

TRS understands that concurrent employment causes many errors for Reporting Employers (REs), and there are a few different ways
that this information can be verified for accurate reporting.
RECEIVING ERRORS ON THE REPORT

When you are submitting your monthly reports, you may run into errors stating that there is a concurrent employment for an
employee. Each of these errors is indicating that there is another employer reporting the employee in an eligible position. Please
review each error carefully to determine if the employee needs to be reported as eligible.

ERROR CODES 574/532 ERROR CODE 578 ERROR CODES 577/579 ERROR CODES 575

TRS Membership Flag
cannot be “N” due to
concurrent employment
that is TRS Membership
Eligible. If you feel the
reported information related
to this error is correct,

This employee is being
reported by another RE

as being in a TRS-eligible
position. TRS Membership
Eligibility Flag must be Y.

If you feel the reported
information related to this

please contact TRS.

error is correct, please
contact TRS.

This employee may be
reported by another RE as
being in a TRS-eligible
position. Please verify TRS
membership eligibility.

TRS Membership Flag
cannot be “N” due to
concurrent employment
that is TRS Membership
Eligible.

REVIEWING THE VIEW EMPLOYEE INFORMATION SCREEN
If you receive one or more of these errors mentioned above, then it is recommended to look up the employee on the View Employee
Information Screen to determine if they are concurrently employed in an eligible position.

Employee Information

The informabon provided (s based on the mos! recent dala available, bul may be aleched by oulstanding data, This data is subject b audit, adjustments

and Cofmechon.

As Of Date

S5N or TRS-Assigned

Temgp ID Date that the

First Mame search was
e completed in

the portal

Last Mama

Suffix

TRS Mambar Yos

View ED Conftract Info View RP Payroll Info

Mew Meamber
Contributions Due

Mew Member Days
completed as of 1stof
Currant Month

—3In 8 TRS Elgitie Position
TRS Elgible Dat Rangs
Subject to Salary Cap

Indicates if the
employee has an
eligible position on file
as of the date of the

Cwver 90 days

Yos

0900172021 - 08/31/2022 €=

Yos
' -
This fiekd will display the date

range of all eligible positions on file
(at all TRS-covered employers).
Please keep in mind, this will

Please remember that the
information that the portal
provides is based on what

has been reported as of that
date, whether it is on the View
Employee Information screen or if
an error is generating. If you have
an employee stating that they
have terminated employment with
another RE or stating that they
are not employed elsewhere and
you are receiving the concurrent
employment error, then please
reach out to your RE coach for

It an employee is ineligible at your RE, please go search. This could be display an elighle dute range i guidance on how to report that
review the ED contract information to review what for any TRS-covered your RE currently has a TRS emp|0yee_
has been reported. If the contract dates match the employerand may | Efiaible coniract on file. )
“TRS Eligible Date Range”, please reach out to indicate concurrent
your RE Coach to venfy if the employee has a eligible employment.
concument eligible employment /
(2) continued on page 3 >
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continued from page 2

CONCURRENT EMPLOYMENT ERRORS continued from page 2

CONTACTING YOUR RE COACH

Sometimes the portal may not display everything accurately, as our system is dependent on the information that
has been submitted by all employers. This means if another RE is incorrectly reporting an employee as eligible or

if another RE is behind on reporting, the errors on the report or the View Employee Information Screen may have
inaccurate data. If you have reviewed all the information available in the portal and are still unable to determine how
an employee should be reported, please reach out to your RE coach for guidance.

RE coach contact information can be found on the summary screen of your RE page in the portal or you can send an email to
reporting@trs.texas.gov for assistance. TRS is continuing to review concurrent employment and is developing ways that this
information can be available to REs in the portal.

FILLING OUT THE FORM TRS 8

REs need to submit the Notice of Final Deposit of Deceased Member form (TRS 8) when a TRS member passes away before retirement.
Complete the TRS 8 form for an employee who recently passed and who was employed within the past three school years. If the employee
terminated employment more than three years ago, please contact your coach to confirm if the form is required.

The TRS 8 is mailed to the employer once TRS receives the report of death. The form is also available in the RE Portal under the
Administration tab-->Certify Retirement or Deceased Member. To retain a copy for your records, print the form prior to submitting online.
Make a copy of the signed form for your records and mail the original to TRS. The form must be completed by an authorized contact with
signature authority.

Complete the demographic information shown in the form below, including the Last known address of Deceased Member and Name of the
Employing Institution.

For the Date of Death field, please enter the date the employee passed (use today’s date if the date is unknown). TRS will always use the
date of death from the death certificate.

F Notice of Final Deposit of Deceased
A IHS Member

Date of Death (if known). gt IWEWMII

If you do not know the —_—

date, enter today’s date. Mame of Deceased Menber E.. s..m' pﬂ.m

Lit kg dcress of Dedbatad Meaber

Hame of Empioyeg Irstiuion
e DecfOesth  Dote emgioyment sos lerminated f belore date of dealh

W oty w0k ermpioyed e of G0N, e e S0 Or 200K MRLvd 12 CA(um it ot B0 2inence
[ g ]

Job Tee

(3) continued on page 4 >
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FILLING OUT THE FORM TRS 8 continued from page 3

If the employee separated from your employer’s service prior to passing, enter the employee’s reason for termination in this field.

If the employee was out on leave due to illness, FMLA, Leave Without Pay, or Short/Long Term Disability prior to termination, please
include this information. You may include additional pages with this form if an additional explanation is needed. This information can
have a significant impact on the available death benefits the member’s beneficiary will receive, so be sure to fill out this section.

P Notice of Final Deposit of Deceased
ATRS Member

I P ™
XN Wi Moy Siwat

e LRI | Must fill out if employee
=TT

was out absent from
TRS Partcipant ID .
Maee of Deceased Member Sl Secunty Number service (FMLA, Leave

without Pay, etc...)

L2t hngwn addvess of Deceaded Member

Mame of Emgigyg knstiyton N i
Date of Death _ Diste empimpment was tersaated d belore date of dealh i

I rrepemibags wiat ol emiployed of temeg of death, pleate wabe o aach aMdard SL0%0g CrCuLINGE beading B0 Sbende

rom sefvece “

Job Tike

Next, enter the total number of contract days or total expected workdays that the employee was hired to perform. This would be the
contract/workdays according to your school calendar, not the TRS fiscal year of Sept. 1-Aug. 31.

If the employee was employed in a year-round school, please indicate yes or no in the field provided. If yes, and the year-round
school is a multi-track format, please indicate the track in the provided space.

Notice of Final Deposit of Deceased
L WLELL Member

i OB A

TRS Participant ID
Name of Deceased Member Social Security Number

Last known address of Deceasad Member

Name of Employing Institution
Number of ploying
Date of Death Date employment was terminated if before date of death
Contract Days or , o ]
If member was nct employed at time of death, please state or attach affidavit stating circumstances leading to absence
Total Workdays from senvice
expected. Job Title
Number of manths/days normally worked under employment contract or agreement f
{Moniths Days)
Did member work in a year-round school? ¥ _If yes and school is multi-track, which track?
(4) continued on page 5 >
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continued from page 4

FILLING OUT THE FORM TRS 8 continued from page 4

The salary fields are the fields that often generate the most questions for our employers. The salary fields only refer to TRS-eligible
compensation. You may need to mark some salary fields as zero if an employee was in an ineligible position. For the first salary
fields detailed below, please fill out these fields based on what was or will be actually paid to the employee.

Provide the final salary to be paid out and the contributions collected from that final salary. The final deposit month is the report
month that will contain the final deposit for the employee.

When entering the Annual Salary paid for the school year in which death occurred, please enter the actual salary paid during the
current TRS fiscal year (Sept. 1-Aug. 31).

Notice of Final Deposit of Deceased

m.,.-[ﬁ§ Member

1N€!I:ed RI;EI Erul I

B KM /ot sarary amount, )
TRS Participant ID Final TRS contribution

Name of Deceased Member ~ Social Security Number

amount, and TRS Report
Month for Final deposit.

Last known address of Deceased Membar

MName of Emplaying Institution

Date of Death Date employment was terminaled if befere date of death Enter the annual salary
If member was not employed at time of death, please state or attach affidavil slating circumstances leading to absence ——
S sarices actually paid in the
Job Title school year in which the
death occurred.
Number of months/days normally worked under employment contract or agreement f
{Months Drays)
Did member work in a year-round school? i | If yes and school is multi-track, which track?

4l
-

Total amount of salary during final menth  §

Final TRS deposit of $ was/will be included in the TRS Report <%

Annual salary paid for school year in which death occurred §

(5) continued on page 6 >

1000 RED RIVER STREET | AUSTIN, TEXAS | 78701-2698 e 1.800.223.8778 e BRIAN K. GUTHRIE | EXECUTIVE DIRECTOR




TEACHER RETIREMENT SYSTEM of TEXAS UPDATE APRIL 2022 | VOLUME 41 | NUMBER 4

continued from page 5

FILLING OUT THE FORM TRS 8 continued from page 5

The annual compensation fields are to be filled out based on your school year, not the TRS fiscal year. Include the salary amount and
your school year dates in the required fields.

rl Notice of Final Deposit of Deceased
TRS

Ny AN Member
Annual compensation if =y

1 CE00 Plnsdl My Siraant

member had worked the DA I“;MIMIIH

remainder of school year at a —

TRS Partcipant |0
normal schedule. Use your Hame of Decered Membar Social Securiy Number
semester dates. Last known addiess of Deceased Member
’ Mame ol Employing Institution
Dane of Death _ Date employment was iemainaled i belose dale of death
|1 mersber was ned employed ol timse of deaih, pleass sisle or pitach affsdavil stoting circumrstances beading 1o sbsence
Tpom svion
Job Title
Muamber of moothedins noimally worked under employment Coniact of agiesment !

el _ e
el ernstutr vt b 3 year-raund schoel J_lrmWWurﬂw-ww_mwuﬂ_

Tolal amgund of salary during final month: 5

Fanal TRS deposit of § warkiwell b enclugied in the . THS Repan
Anvaal $2000y paid kar schee] vear in whech death ofcurned §

Anmual comperrsalion e (total amount member would have recerned had they worked he Tl schoal year) in wiech
g death poourmed, of in which tast servics was rendered

i fer school yeor beginning _ Ending

For the field requiring the compensation for the prior school year, enter the salary for the school year prior to the last year of service.
Enter the amount based on the school’s calendar. Also include those dates in the beginning and ending date in those fields.

If this person was an hourly employee, enter the hourly rate and expected number of hours that the person would have worked.

Annual compensation rate (total amount member would have received had they warked the full schoal year) in which

Total Sala ry paid one death occurred, or in which last service was rendered

school year prior to $ for school year beginning Ending

last service year. Use nual salary paid for school year before year in which last service was rendered

your semester dates. $ for school year beginning Ending
If member was an haurly employee, give the hourly rate and the number of hours the employee would have warked
during school year in which the death occurred. 3 perhour/____ number
of haurs

CERTIFICATION
| certify the above as true and correct and that the reported "Annual salary paid for school year in which death
accurred” does not include any (1) payment for unused sick leave or vacation; (2) expense payment; (3) allowance;
(4) fringe benefit; (5) drivers education courses cutside the regular contract; or (8) other non-creditable compensation
referenced in TRS Board of Trustees' Rule 25.21 {d).

Signature and Title of Reporting Official Data

INSTRUCTIONS FOR REPORTING OFFICIAL
To report the death of a member of the Retirement System, complete and return this form immediately to TRS.
Please inform the next of kin that the first document needed by the Refirement System is a copy of the death
certificate. A surviving spouse, dependent children (under age 25), and incapacitated children may be eligible for
health insurance if the member contributed to the program at the last place of employment and had 10 or more
years of membership service. Ask them to contact TRS for details.

(6) continued on page 7 >
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FILLING OUT THE FORM TRS 8 continued from page 6

The TRS 8 must be completed and signed by someone who is listed in the RE Portal with signature authority. If this form is signed
by someone else, it will delay the processing of the claim and the receipt of benefits by the employee’s beneficiary. If you are not
certain who has signature authority, please reach out to your TRS Web Administrator for assistance.

Acwrnaal COMpengalon rate (sl amount member would honee rectrved hd Uy worked the Bull 3chool year) i wheth
death cccunted, of in which Lt service was rensdened

$  lor achion] yeor begdning _ Ending
Al salacy paed Bor schood year bedone year m which Last service was rendered .
]
$ . Yor nchool year begining _ _ Enging | . Must be signed by
If eratmbapl v B hourly employes, ghia the bourly rabs Bad the number of hours e employes would hinve wored someone with signature
during schodl year in which T death occured. § perhuti____ et authority
Oof s
CERTIFMCATION

| corti'y the abowe &% nue and oomec! and thal B reponed “Anmssl salory poid for school year in which death
Sldured doat Mol Bnchede 3y (1) payHend 1of unised Bk beave OF waaban, (T expinie papenl, (1) MBowatle,

{4} mnge Bonefit, () divers educabon coures oulside e regular coniract, of (B) oy non-Onedilable comparnalcn
referenced in TRS Board of Trustess” Rule 25 31 (d)

S e THls of REportng DI Date

INSTRUCTIONS FOR REFORTING OFFICIAL
To repon the dealh of 2 member of the Resrement System, comploie and retwn s form immedalely 0 TRS,
Pl indorm Whe next of ke thad the fesd doCusent reeded by the Retitement Syslers 4 8 oopy of the desth
oerficale. A wrviving spowts, dependent chidren (under age T5), snd incapacitated childnen may be elgiie |
healh msmance f the member contnbited o (he program ol the Lol place of employment a0 had 10 o more
years of memberhip serice. Ask them o conact TRS o deloils

WATCH & LEARN: TRS MEMBER EDUCATION VIDEO SERIES

Learn all about your TRS pension benefits by watching our Member Education Videos! Help us spread the word about the series by
downloading a poster from our website and displaying it at your school.

(7)
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https://www.trs.texas.gov/Pages/pension_benefits_members_videos.aspx
https://www.trs.texas.gov/Pages/pension_benefits_members_videos_poster.aspx

